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MEMORANDUM TO: M*. Timothy V. Hartnett

The Publie Bplatisns budget for TIRC feor 1955 provides
for four full-time staff memders, three full-time secretaries
and the availability of othar Hill and Encwlton, Inec. staff
members of specialized talents snd experience frea our
varicus departasnts. Thease part-tims specislists are used
on TIRC cnly as needed and for such time as may be reguired
tc complete sEsigrnmnts given them. Estimates of time ro-
quired from specialists, field staff members, stenmographic and
clerical employess ware dased on experiencse of the more recent
months since the cperstions passed the organimmtional phase.
The budget for publis information activities dwring 1555 re-
flects the increased sstivities made necessary by growing press
and public interest in the subjest of tobacco and health ss
well a3 necsasary additiomal efforts to get the industry's case

befcre the pablie,

The following analysis of work performed by Hill and

Kncwlton, Ine, staff members for TIRC during the month of
November, 1954, will indicate how the time of the Company'z
varicus specialists 1s epplied as needed toc meet the varying

requirements of the TIRC progrsa:
NE® _YORK STAPF
Richard ¥. Darrow (79 hours; 51 ®illed)
General publie relations sctivities;
lialson with TIRC ataff, tobacso industry

and #ashington contacts; assistance in
the preparsation of materials and program

items.
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mx G. Thompaon, Jr. (150 hours; 147 billed)
(Fulletime)

Operaticnal managemsnt of public relations
work inecluding: press relations, drafting
of press releases, reporss, booklets,
guidance of sditorisl ressarch activities;
andling of speeifio projests sueh as)
providing lisigson with amd information to
interested government elements; spe¢ial

1 ¢ coverags of Clinical Congress, Amsrican
College of Surgecns at Atlantic City, K.J.;

Technical

asting sscretary, Industry
Ge-utu at Riehmond..

Kenneth L. Austin (150 hours; 147 billed)
{(Full-time) '
Editorial ressareh -- drafting of eopy for
becklets such as the proposed Research
Booklet:; preparstion of abstracts and draft
material of the type made available in
Nevesber, for instance, to Albert Ostrow,
author of forihcoming book on the beneficial
aspects of smoking; alsc, assistance in
coverage of sush meetings &s briefing ssssions
at Slosn-Kettering Memorial; field contacts

and essistance to scoperating groups and
handling of some of the preass calls.

James P. khite, Jr. (151 nours; 147 billed)

(Falletime)

Handling of press andlyses; drafting of
certain materials on tobacoo in gensral;
direct contacts and correspondence to obtaln
advance information on medical and aclen~
tific meetings such as American Medical
Associsation, American Pharmagsutical Manu-
fasturers Assoeciation; obtaining of sclentific
papers and materials; and handling of requests
for information concsraing TIRC; maintenance
of Rublie Relations Informmtion files.
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Edward ¥, Darrett (¢ hours)

Assistance on drafiing of possible
editorial and advertising materisals.

Edward J. Doberty (12 hours)
Special writing assigrments such as

drafting proposed Drograa and press re-
lease mlum for Tennessee Project.

Edwin 7. Dekin  {2% hours)
Research and writing fer basic speech

materisls and drafting of speech for pos-
ible use by Dr. Tueker.

Rarry &mr (20 hours)
Coversga of seientific meetings; reports

on American Cancer Society astivitiss;
analyses of seisntific papers.

Researsh Department
Elespor Harvill, Maja Bentley (15 hours)
Editorisl nmh on spacific requests.

Educatica mt
Albert L. Ayars (4 hours)

Assistance on contacts with Public
Affairs Committee concerning eancer pube-
lication intended for school aistrivuticn.

Publicity Department

Roy J. Battersby (5 hours)

Genarsl supervision and personel con-

tacts in press relations prograa --
newspapers, press assoclations, radio,

TV and megasines. Specific assistance on
timing press releases on Dr Hockett and

on plasing Haller-Hueper and Rienhoff story.
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Hsermon A, Harris (& hours)
Ne contacts icularly
wfnmwo uét and editorial
writers.

¥illism A, Hosle (50 hours)

Radic and 7V aeontacts and menitoring,
ineluding liaison with Edwerd R.
Murrow on the projected “Ses It Mow™

Wﬂ; SPEGiAl CANCEr Program of
~TV; and handling of Eric Ssvereid
request {or TIRC spokesmsan.

Een Schecter (25 hours)

Contact with press associations,

feature syndicate and newapapers, in-
ecluding work speeifically on recent
Blakesles AT series, Kennsth Gllmore

series for NEA; press association attention

to speech by Dr. Riemhoff, and cheeking on
mpmtummemmk.

Will H. Yolen (25 hours)

ine contacts, including specific
attention to sush articles as Lecnard
Engel's plesce in HARPERS; Carvlins Bird

artisle in ESQUIRE,

Art De )
Frank A. Vitale (7 hours)

Layout skstches for proposed research
bocklst, eover skatches for proposed

ressarch booklet.

Libzary
Three Staff Members (32 hours)

Checking of general megatines, nNews-
papers, tobecec trade and other
publications for significant ltema

from TIRC point-of-view; assembling
clips for reproduction and distridbution;
£1ling of clipping library; and specisl

nswspaper checking for individual items.
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Field Offices

Washington: Easil R, Littin (55 hours)
Clifrerd Ousat

Continning informetion sarvice from
legislative and executive departments;
eontast with Kationgl Cancer Instituts
and other elements of U. 5. Pudblie
Health Service, Agriculture Departmsnt,

_ Internal Revenue Service, coversge of

) meetings such &s Armed Forces College of

' Surgeons; placement of distridutien of
pruss materizia to Washington newspapers,
ms;v asacclations, correspondents, redic

Chicago: Ben E. Fillis, Jr. (& hours)

Liaison with AMA and Collegs of Chest

Physicians offices, coverage of
meetings such as Alr Poliution Asscein-

tion; routine information assistaneces.

Secretarial, Stencgraphie,
Ete, (€924 bours)

Pull-time service of two and part-time,
a8 nesded, service cf 19 secretariss,
stenographers, mailrcom snd duplicating
personnel in New York, Washington and
Chicage offices. This 4fcludes photo-
stating work; typing of abstrmets;
collating, addressing and mailing press
relosses and other material. (Time
charge mede only fcer overtime work by
mailroom and duplicating empioyees.)

Rote: Supervisory and counseling time ol John W,
Hill, Bert C. Goss, Richard ¥, Darrow ané Edward ¥. Barrett
i3 not reflected in the time charges snd nc time charges
are mads for informmtion from press and other scurces re-
layed by Eill and Knowlton representatives in Cleveland,
Cincinnati and los Angeles. The summary above dces not
include the time of Hill and Knowlton, Ing. personnel
assigned directly tc the administrative work of the Tobaeec
Industry Research Committee (W. T. Hoyt, E. C. Kelley,

E. T. Kaiden.)
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'nn llom utivitiu reflect n uthn- norux
nwu-n for recent months. . Chlmaru stars time and -
B 8 totaled $15,531,00, The proposed mt for 1955
'—.cmntn the addition of one full-time neaber
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nusm? from upnzm‘d :um men to lement the

incressad efforts of New York staff mewdbers this type
-of work. It 8lic provides for costs. of assi ts . ‘
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